ORDER FORM FOR IMAGES FROM THE
SAN MARCQOS - HAYS COUNTY COLLECTION

Materials in the San Marcos-Hays County Collection are not available for use outside the library.
Patrons who need copies of materials from the collection may either photocopy them using the
library’s coin-operated photocopiers or they may request a scanned image of the material. The
turn-around time for scanned images is generally three business days. Large orders may take
longer.

Fees:

Image scanned onto CD: $5
Image scanned and emailed: $4
Image photocopied and mailed: $1

List each image to be scanned:

1)
2)
3)
4)
(If necessary, continue list on back.)
Choose one format: Jpg/ .tif / .pdf
Choose one resolution: 300 dpi / 600 dpi
Choose one media: CD (pick up / mail) / Email

Payment must be made in advance. Make checks payable to the San Marcos Public Library,
625 East Hopkins, San Marcos, Texas 78666.

I agree to credit the San Marcos Public Library (as indicated below) if any of these images are
placed on display or published in any print or web-based publication:

Photo reproduced from the
San Marcos-Hays County Collection
at the San Marcos Public Library

Signature: Date:

Printed Name:

Address:

Phone: Email:

Order taken by: Amount Paid:
Librarian: Please photocopy this form and give a copy to the patron, so they will have a record of the agreement.

9/3/2009



