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Follow the steps listed below to submit your Personal History Statement.
 
         1.  You may complete this form online or download it and print or type the requested information.
         2.  Answer all questions to the best of your ability.
         3.  Enter N/A if a question is not applicable to you.  Enter UNK if you do not have the requested information.
         4.  Provide complete and correct names, addresses, telephone numbers, and e-mail addresses.
         5.  Use Section N of the form if additional space is needed for your responses.
         6.  E-mail the completed form and attachments to:  smpd-recruiting@sanmarcostx.gov.  You will receive an e-mail
              reply         as a receipt for your records.  THE FORM IS DUE NO LATER THAN 5:00 p.m., JULY 10, 2015.
 
If you cannot complete this form electronically, contact the City of San Marcos Human Resources Office at 512-393-8060 for further instructions.
San Marcos Police Department Personal History Statement  Process
Provide copies of all applicable documents listed below with your Personal History Statement.
The peace officer application process follows the steps listed below.
 
         1.  Written test and physical agility assessment
         2.  Preliminary screening
         3.  Background investigation initiated
         4.  Background reports reviewed
         5.  Polygraph examination
         6.  Oral interview board
         7.  Psychological/medical exams and drug screening
For office use only
Applicant previously tested?
Date(s)
San Marcos Police Department
2300 S. IH-35
San Marcos, TX  78666
PERSONAL HISTORY STATEMENT
Date
Position title and posting number for which you are applying
SECTION A:  APPLICANT IDENTIFICATION
Information provided in this section is used for identification purposes only.
1.  Full legal name
2.  Maiden name/other name
3.  Nickname(s)
4.  Social Security Number
5.  Driver's license (state/number)
5.a.  Other states where you have been licensed
6.  Has your driver's license been suspended or revoked for any reason? 
If yes, give dates, locations, and reasons.
7.  Current address
8.  Mailing address (if different from item 7)
9.  Contact information
Work phone
Cell phone
Home phone
E-mail
Other
E-mail
10.  Demographics (for statistical use only)
Place of birth
Race
Are you a US Citizen?
Are you Hispanic?
Gender
Date of birth
Are you 20 years and six months of age or older?
11.  Education
High school diploma
GED
Do you have two years of active duty military service?
If you have college credits, indicate how many and your area of study.
Certificate Number?
Are you licensed by the Texas Commission on Law Enforcement?
Identify the issuing authority for any other Peace Officer license you have held or currently hold.
How many years of law enforcement experience do you have?
Height
12.  Physical description
Eye color
Hair color 
Weight
Scars, tattoos, or other marks
13.  Social media accounts (Identify all personal and professional accounts, active or inactive. Do not include passwords.) 
SECTION B:  RESIDENCES
From
To
Address
Apartment name
1.  Residences (Beginning with your present address, list all addresses where you have lived since age 17.  List in date order using the 2-digit month and the 2-digit year.  
2.  List all persons you have resided with since age 17.
Name
Address
Phone
E-mail
SECTION C:  EMPLOYMENT
Beginning with your present or most recent job, list employment since age 17 to include part-time, temporary, volunteer, or seasonal employment.  List in date order using the 2-digit month and the 2-digit year.  List all periods of unemployment.  For active duty military periods, list the branch and dates of service and use full unit designations.  You must list information for supervisors and coworkers for your present or most recent job.  
1.  Employer
Is this an active duty or reserve military assignment?
Address
Dates (from/to)
Phone
Branch of service
Job title
Unit designation
Duties
Reason for leaving
Name of supervisor
Still employed at this company?
Phone
E-mail
Name of coworker
Still employed at this company?
Phone
E-mail
E-mail
Phone
Still employed at this company?
Name of coworker
E-mail
Phone
Still employed at this company?
Name of supervisor
Reason for leaving
Duties
Unit designation
Branch of service
Job title
Phone
Address
Dates (from/to)
2.  Employer
Is this an active duty or reserve military assignment?
3.  Employer
E-mail
Phone
Still employed at this company?
Name of coworker
E-mail
Phone
Still employed at this company?
Name of supervisor
Reason for leaving
Duties
Unit designation
Branch of service
Job title
Phone
Address
Dates (from/to)
Is this an active duty or reserve military assignment?
E-mail
Phone
Still employed at this company?
Name of coworker
E-mail
Phone
Still employed at this company?
Name of supervisor
Reason for leaving
Duties
Unit designation
Branch of service
Job title
Phone
Address
Dates (from/to)
4.  Employer
Is this an active duty or reserve military assignment?
5.  Employer
E-mail
Phone
Still employed at this company?
Name of coworker
E-mail
Phone
Still employed at this company?
Name of supervisor
Reason for leaving
Duties
Unit designation
Branch of service
Job title
Phone
Address
Dates (from/to)
Is this an active duty or reserve military assignment?
E-mail
Phone
Still employed at this company?
Name of coworker
E-mail
Phone
Still employed at this company?
Name of supervisor
Reason for leaving
Duties
Unit designation
Branch of service
Job title
Phone
Address
Dates (from/to)
6.  Employer
Is this an active duty or reserve military assignment?
7.  Employer
E-mail
Phone
Still employed at this company?
Name of coworker
E-mail
Phone
Still employed at this company?
Name of supervisor
Reason for leaving
Duties
Unit designation
Branch of service
Job title
Phone
Address
Dates (from/to)
Is this an active duty or reserve military assignment?
E-mail
Phone
Still employed at this company?
Name of coworker
E-mail
Phone
Still employed at this company?
Name of supervisor
Reason for leaving
Duties
Unit designation
Branch of service
Job title
Phone
Address
Dates (from/to)
8.  Employer
Is this an active duty or reserve military assignment?
9.  Employer
E-mail
Phone
Still employed at this company?
Name of coworker
E-mail
Phone
Still employed at this company?
Name of supervisor
Reason for leaving
Duties
Unit designation
Branch of service
Job title
Phone
Address
Dates (from/to)
Is this an active duty or reserve military assignment?
E-mail
Phone
Still employed at this company?
Name of coworker
E-mail
Phone
Still employed at this company?
Name of supervisor
Reason for leaving
Duties
Unit designation
Branch of service
Job title
Phone
Address
Dates (from/to)
10.  Employer
Is this an active duty or reserve military assignment?
11.  Have you had any disciplinary actions taken against you during any employment?
Type of job
11.a.  Employer name
Date 
Reason
Reason
Date
Reason
Date
How many?
Type of job
11.b.  Employer name
Type of job
11.c.  Employer name
12.  Have you been asked to resign from any employment?
Date 
Reason
Type of job
12.a.  Employer name
Date 
Reason
Type of job
12.b.  Employer name
Date 
Reason
Type of job
12.c.  Employer name
How many times?
Date 
Reason
Date 
Reason
Type of job
Date 
Reason
Type of job
13.c.  Employer name
13.  Have you quit a job without giving a two-week notice?
Type of job
13.a.  Employer name
How many times?
13.b.  Employer name
14.c.  Employer name
Type of job
How many times?
14.  Have you quit a job to avoid termination or disciplinary action?
Date 
Reason
Type of job
14.b.  Employer name
Date 
Reason
Type of job
Reason
Date 
14.a.  Employer name
15.a.  Employer name
Type of job
How many times?
15.  Have you been fired from a job?
Reason
Date 
Type of job
15.b.  Employer name
Type of job
15.c.  Employer name
Reason
Date 
Reason
Date 
SECTION D:  EDUCATION
1.  High school
Name
Dates attended
Address
Date graduated
2.  College/university
Name
Dates attended
Address
Date graduated
Hours completed
GPA
Major/minor
Degree received
2.a.
Name
Dates attended
Address
Date graduated
Hours completed
GPA
Major/minor
Degree received
2.b.
Hours completed
GPA
Major/minor
Degree received
Date graduated
Dates attended
Address
Name
2.c.
3.  Trade, vocational, business, and other schools
Subject  
Diploma/certificates received  
Dates attended
Phone
Address
Name
3.a.
Diploma/certificates received  
Subject  
Dates attended
Phone
Address
Name
3.b.
Name
Phone
Address
Dates attended
Subject  
Diploma/certificates received  
3.c.
4.  Are you currently making student loan payments?
5.  Are you now or have you ever been delinquent on a student loan?
If yes, explain in detail.
6.  Have you defaulted on a student loan?
If yes, explain in detail.
7.  Have you received any academic or criminal disciplinary action? 
If yes, explain in detail.
SECTION E:  MILITARY 
1.  List all active duty and reserve military service.
Summary of duties
2.  List disciplinary action received (include arrests, letters of reprimand, oral reprimands, courts martial, captain's mast, company grade punishments, restrictions, Article 15 punishments, etc.).
Charge
Date
Rank/age
Disposition
3.  Describe any incident in which you or a family member had contact with military law enforcement.
4.  Have you been rejected for military service?
If yes, indicate which branch of service and describe the circumstances. 
5.  List all awards and commendations received.
Branch of service
Active or reserve?
Entry date/separation date
Length of service
Type of discharge
Highest rank held
Date
Type
Branch of service
Award purpose
6.  List all military training courses completed.  
Course name and description
Branch of service
Date
SECTION F:  SPECIAL QUALIFICATIONS AND SKILLS
1.  List any special licenses you hold (pilot, radio operator, scuba, etc.).  
2.  List any specialized equipment you can operate.  
3.  Indicate your degree of fluency in any foreign language (excellent, good, fair).  
Expiration date
Issue date
Licensing authority
License type
Expiration date
Issue date
Licensing authority
Equipment type
Understanding
Speaking
Writing
Reading
Language
SECTION G:  ARRESTS, DETENTIONS, LITIGATION
1.  List all felonies, non-traffic misdemeanors, municipal code violations, and detentions.  
2.  List all incidents in which police responded to a location where you were.  
3.  Have you stolen cash or any other item?
4.  List all civil litigations in which you have been involved as a party or witness (do not include worker's compensation cases).
5.  Have you been investigated as a suspect in a crime?
If yes, describe in detail.
If yes, describe in detail.
6.  Have you engaged in illegal activity not reported to law enforcement?
7.  What is the worst thing you think you have ever done?
If yes, list all items you have stolen.
Disposition
Case number
Incident date
Agency name and location
Incident summary
Incident location
Incident date
Responding agency
Owner
Value
Date
Amount
Item
SECTION H:  DRIVING RECORD
1.  List all traffic or ordinance violations (except parking) for which a citation was issued. 
Issuing agency name and location
Date
Charge
Disposition
Issuing agency name and location
Date
At fault?       (yes or no)
Describe incident
2.  List all traffic accidents involving you as the driver regardless of whether or not a citation was issued. 
Year
Make
Model
License number and state
3.  List all vehicles registered to you or operated by you. 
SECTION I:  FAMILY
1.  Check all marital statuses that apply and complete the corresponding information for the selected status.  
Single
Name of significant other (if applicable)
Address
Home phone
Cell phone
DOB
E-mail
Work phone
Work phone
E-mail
Home phone
Cell phone
Address
DOB
Name of fiance
Engaged
DOB
E-mail
Work phone
Maiden name of spouse
Name of spouse
Married
Date married
Address
Cell phone
Home phone
E-mail
Cell phone
Work phone
Home phone
Address
DOB
Name of spouse
Separated
Reason for separation
Date separated 
E-mail
Home phone
Work phone
Cell phone
Address
Reason for divorce
Date divorced
DOB
Name of ex-spouse
Divorced
Previous address
Deceased spouse's full name
Widowed
DOB
2.  List all children under age 18 related to you or your spouse (natural, adopted, stepchild, foster). 
3.  List all other dependants residing in your household or for whom you provide support. 
Supported by
Address
Relationship
DOB
Full name
E-mail
Phone
Relationship
Address
Full name
4.  List all immediate relatives above age 18 (i.e. parents, step-parents, parents-in-law, siblings, step-siblings).
E-mail
Phone
Address
DOB
Relationship
Full name
If yes, identify the person, their relationship to you, and describe the circumstances.
5.  Has anyone in your family been arrested for a criminal offense?
SECTION J:  FINANCIAL
List all sources of income including wages, tips, interest, commissions, alimony, child support, stocks, bonds, real estate, etc.  
1.  Income for applicant
1.a.  Total monthly net income for applicant
2.a.  Total monthly net income for spouse or significant other
2.  Income for spouse or significant other residing with you
3.  Monthly household expenses (gas, water, electric, phone, cable, etc.)
3.a.  Total monthly household expenses
Monthly net amount
Location
Value
Type
Source
Monthly net amount
Location
Value
Type
Source
Cost
Type
Cost
Type
Cost
Type
4.  List bankruptcies filed by you, your spouse, or your significant other residing with you.
5.  List monthly alimony or child support payments paid or owed by you, your spouse, or significant other residing with you.
5.a.  Total monthly alimony and child support payments
6.  List ALL financial obligations for you, your spouse, or significant other residing with you.
6.a.  Total monthly financial obligations
Disposition
Type
Location
Date
Who filed?
Amount in arrears
Current or in arrears?
Amount
Type
Paid to
Monthly payment
Explain if in arrears 30 or more days
Balance
Creditor name and address
If yes, explain in detail to include the balance owed.
If yes, explain in detail to include the business name and address.
11.  Have you had any repossessions?
If yes, explain in detail to include the balance owed.
12.  Have you had any foreclosures?
If yes, explain in detail.
13.  Have you attempted to resolve a debt with a creditor without it being sent to collections ?
If yes, explain in detail.
14.  Have you attempted to re-establish your credit?
10.  Have you been referred to a collection agency?
9.  Total monthly cash balance or deficit (7. - 8.)
8.  Total monthly combined household expenses (3.a. + 5.a. + 6.a.)
7.  Total monthly combined household income (1.a. + 2.a.)
SECTION K:  GROUP MEMBERSHIPS
List all personal and professional memberships in groups, clubs, associations, and organizations.  
Type
Address
Name
SECTION L:  LAW ENFORCEMENT APPLICATIONS
List all law enforcement agencies where you have applied.  
Outcome
Position sought
Date applied
Agency name and address
SECTION M:  PERSONAL DECLARATION
1.  Describe in your own words the frequency and extent of your use of alcoholic beverages.  
2.  Describe in your own words the frequency and extent of your use of illegal substances.   
3.  Describe in your own words the frequency and extent of your use of medication that was not prescribed to you.  
4.  Describe in your own words any incident in which you sold or furnished illegal or prescribed substances to anyone.   
5.  Describe any beliefs and/or precepts you may have which would prevent you from taking a human life in the course of your law enforcement duties.
6.  Describe any beliefs and/or precepts you may have which would prevent you from fully performing the duties of law enforcement officer (i.e., working weekends, holiday, evenings, etc.).
7.  Declare anything else in your background that has not been covered in this application that you believe has relevance and that should be considered.  
SECTION N:  CONTINUATION OF INFORMATION
Section
Item #
Additional information
SECTION O:  REFERENCES
List five persons who are not relatives or former or current employers.
Full name
DOB
Relationship
Address
E-mail
Cell phone
Work phone
Home phone
Years known
Full name
Relationship
Years known
DOB
Address
Home phone
Cell phone
Work phone
E-mail
Full name
E-mail
Cell phone
Work phone
Home phone
Address
Years known
Relationship
DOB
E-mail
Cell phone
Work phone
Home phone
Address
Years known
Relationship
DOB
Full name
E-mail
Cell phone
Work phone
Home phone
Address
Years known
Relationship
DOB
Full name
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