THE CITY OF
SHAN MARCC )

City of San Marcos Environment & Engineering
Project Completion Packet

Please follow the steps below to receive your Certificate of Acceptance from the
City of San Marcos Environmental and Engineering Department.

|:| 1. Project walk-through complete
|:| 2. Project punch list items complete (complete attached Punch list, once
complete, with corresponding signatures)
3. Complete Certificate of Acceptance (attached)
4. Complete Warranty letter (attached)
5. Attach One-Year Bond for all Public Improvement Construction Projects,
as stated in the Land Development Code 1.6.6.6. IF APPLICABLE
|:| 6. Deliver record drawings with each sheet bearing a record drawing stamp
as well as the engineer’s signature (All projects must deliver 2 hard copies
and one PDF. Public Improvement Construction Plans must also deliver a
CAD set.)

|:| 7. Deliver recorded easements with recorded volume number and
page number.

|:| 8. All required letter of compliance with design. Such as but not limited too
regional detention pond and water quality facilities.

Items #2 - #8 shall be submitted as one submittal to the City of San Marcos
Environment and Engineering Department. Upon review, the Certificate of
Acceptance will be executed and a copy will be delivered to the Owner. Utilities
will not be activated until Certificate of Acceptances has been issued by the City
of San Marcos.



PROJECT NAME:

GENERAL PUNCH LIST ITEMS

PERMIT NUMBER:

Owner:

Contact Person:

Date

Please check or indicate Not Applicable
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Comments

Texas Handicap Accessibilities Act Letter of Acceptance for applicable ramps and sidewalks
Silt Fence removed after acceptable vegetation has taken

Revegetate all affected areas

Stripe and mark according to plans

Post all new signs and reset all applicable signs

Test all applicable wastewater system components (Copies of test on file)
Line all manholes

Test all applicable water system components (Copies of test on file)
Correct gate valve riser in place

All water meters boxes installed per detail

All Fire Hydrants installed per detail

All storm drain cleaned, no standing water

Remove all construction equipment

Remove all construction debris

Walk through with COSM Water/Wastewater dept representative - all meters and manholes inspected
and tested, all backflow prevention inspected and tested, all valves turned and accepted, new public
infrastructure GPS'd - accepted by

print name:
signature:
date:

16 City notified that hydrant meter is no longer needed.

Reviewed by COSM Inspector Date




CITY OF SAN MARCOS
DEPARTMENT OF ENVIRONMENT
AND ENGINEERING
CERTIFICATE OF ACCEPTANCE

Developer/Owner shall complete all areas with *.

*PROJECT NAME: *PERMIT NUMBER:
*ENGINEER:
(Address)
*DEVELOPER/OWNER:
(Address)
*CONTRACTOR:
(Address)
(Email Address, if preferred method of communication) (Address)

ACCEPTANCE DATE (to be filled in by City):

*The City of San Marcos has performed final inspection on the above project for the following improvement(s)
- give brief description:

As-Builts are attached As-builts must be received in PDF, CAD, and 2 hard copies.
(to be filled out by City) (Site Preparation projects do not require CAD drawings.)

A one-year guarantee for the material and workmanship is attached.

A Bond for 20% of all cost in ROW or Easements for this project has been posted by the owner and a copy
of this one year bond is attached, as stated in the Land Development Code Section 1.6.6.6. (Site Preparation
projects do not require a bond.)

All work has been completed in accordance with the plans, specifications and/or standards for the City of San Marcos*
Except for items noted below

*Changes to the orginal plans reviewed by the City of San Marcos are as follows:

Sheet # Approved Change (attach approval for all changes):

The Following items need to be corrected within 90 Days or citations may be issued (to be filled out by City).
Sheet # Corrections:

Other
Project Inspector Date Inspector Manager Date Project Manager Date
Department of Engineering Department of Engineering Department of Engineering

Distribution (for City use only):
Y

Project File Public Works Department (if involved)
Y Developer/Owner Building Inspection (if detention pond or onsite work)
Water/Wastewater Department Planning (if platting involved)

Legal (if CIP or oversize agreement) Fire (if fire line/hydrant included)



CITY OF SAN MARCOS
DEPARTMENT OF ENVIRONMENT
AND ENGINEERING
INSTALLATION & WORKMANSHIP GUARANTEE

PROJECT NAME: PERMIT NUMBER:
ENGINEER:
(Address)
DEVELOPER/OWNER:
(Address)
CONTRACTOR:
(Address)
(Email Address, if preferred method of communication) (Address)

l, (or authorized representative of

), guarantee that all materials furnished, all improvements installed and all

workmanship in connection with such improvements are free of defects for a period of one year from
acceptance of the improvements by the Director of Environment and Engineering.

Developer/Owner's Signature/ Date

Subscribed and sworn to before me this day of , 20

Notary Public, in and for the

State of

My Commission expires:

NOTE: This form is attached to the Certificate of Acceptance Letter, after the project has been completed.

12/12/2007



	Project Completion Packet 2
	Project Completion Packet front page.pdf
	C.O.A..pdf
	one-year warranty.pdf

	Standards for Electronic Submittal

	Check Box1: 
	0: Off
	1: Off
	2: Off
	3: Off
	4: Off
	5: Off
	6: 
	0: Off
	1: Off


	PROJECT NAME: 
	Owner: 
	Contact Person: 
	Date: 
	print name: 
	date: 
	ACCEPTANCE DATE to be filled in by City: 
	PERMIT NUMBER: 
	give brief description 1: 
	give brief description 2: 
	AsBuilts are attached: 
	Sheet 1: 
	Sheet 2: 
	Sheet 3: 
	Sheet 4: 
	Approved Change attach approval for all changes 1: 
	Approved Change attach approval for all changes 2: 
	Approved Change attach approval for all changes 3: 
	Approved Change attach approval for all changes 4: 
	Sheet 1_2: 
	Sheet 2_2: 
	Sheet 3_2: 
	Corrections 1: 
	Corrections 2: 
	Corrections 3: 
	Other: 
	PROJECT NAME 1: 
	PROJECT NAME 2: 
	PROJECT NAME 3: 
	PROJECT NAME 4: 
	ENGINEER 1: 
	ENGINEER 2: 
	ENGINEER 3: 
	ENGINEER 4: 
	DEVELOPEROWNER 1: 
	DEVELOPEROWNER 2: 
	DEVELOPEROWNER 3: 
	DEVELOPEROWNER 4: 
	Email Address if preferred method of communication: 
	CONTRACTOR 1: 
	CONTRACTOR 2: 
	CONTRACTOR 3: 
	CONTRACTOR 4: 
	Name: 
	Name of Representative: 
	Day: 
	Month: 
	Year: 
	Nortary: 
	State: 
	Expiration Datea: 


