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Step 1) Log in to account
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Step 2) Click "Permits & Licensing" then select "Apply"
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Apply Online

Jurisdiction and Request Type

Same jurisdclions de

W your jursdiciion ar thad purisdiciion direcily far their applcation procedure
Country: * | United States State: © | Texas Step 3) Select u—I—eanu and uSan
Jurisdiction: * | San Marcos T < MarCOS " as yOUi‘ State and
- Jurisdiction

Project Type: * | Permnit

Select "Permit " as your project type

Next

Foliow us on

f v ©

Go 1o Mobile App
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Step 3) Select "Texas" and "San Marcos" as your State and Jurisdiction
Select "Permit" as your project type
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Apply Online
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Omnline Permitting Application

Get Started on 3 New Application <

: Step 4) Select "Get Started on
Add a permit to an existing project | a new appllcatlonn

iMyGovernrnentOnline
NCEEATEC 5Y BEVETHMENT FOR GOVERNMEART

OR

Step 4) Select "Add W
permit to existing -
project” if you are a f L4
licensed trade working Go 1o Mobile App

under a General
Contractor with an existing
permit.

*When adding to an
existing permit skip to
page 16 to continue
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Step 4) Select "Get Started on a new application"
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OR
Step 4) Select "Add permit to existing project" if you are a licensed trade working under a General Contractor with an existing permit.

*When adding to an existing permit skip to page 16 to continue
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Apply Online

Select an Application Type

Select an Application Type:
- Select an Option - T || (I} Please selectan aption

AN

i e Step 5) To select an
application type click drop
down arrow for general options
and select the appropriate type

mc' yGovernmentOnline
*For this example | have
chosen Residential Building

Folliow us on

Click "Next" f w

Go to Mobile App
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Step 5) To select an application type click drop down arrow for general options and select the appropriate type

*For this example I have chosen Residential Building
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Click "Next"
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Apply Online

Physical Address or Location -

Pleaze provide the physical addres= ar locatian of your project

or | modily an axsting permil

® My Project has been addressed by the Jurisdiction

Address or Location: * ity * Eipcode:

Step 6) Enter property address and click
\ "Next"

*If your property has not yet been
addressed please enter closest
intersection or 100 block

Mext

by GovermtmentOnline

CREATEC BY BOVEANMENT FOR BOVERRWERT
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Step 6) Enter property address and click 
"Next"

*if your property has not yet been addressed please enter closest intersection or 100 block
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Contact Information

Search the Jurisdiction’s Contacts Database

First Name

Mailing Address
Address

Email

Cell Phone [ pgo |

Home Phene | 0oo I;
uiL

Work Phone {[ 50 1)

Back Next

Last Name

City

Motify

000 | | coog | ety
oop | | ooog | “Motify

000 | | oogo | Y Metiy

Sta3te

Texas

Business Mame

Zipcode

Owmer’s. Contact Information -

Step 7) Enter property owner
information completely



Riddle_Katy
Text Box
Step 7) Enter property owner information completely
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Applicant’s Contact Information

Contact Information

Search the Jurisdiction’s Contacts Database

First Mame Last Mame Surffix Susmess Mams
o e - Step 8) Enter Applicant's information
E;élgsgsﬁddrESS City Slate Zipcode com plete Iy
Texas i
Ermnail Motify

khawkinzi@ sanmarcostogoy
Cell Phone ll 230 ) FE0 2116 MG'I.IF}'
Home Phene { g4a 1 [ aps | | 2824 Motify

Work Phons ':. 000 i 000 0oon ot f‘_.l'

Back Next
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Step 8) Enter Applicant's information completely 
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Contractor's Contact Information

Contact Information

Search the Jurisdiction's Contacts Database

Drsplicate Appicant's Contact Information

First MName Last lhame Suffix Business Name License Wumber Step 9) Enter ContraCtor S |nf0rmat|0n
5 completely

F;'I;Eilrinqﬁddrﬁﬁ i 2 =W
—_ " e = *If not yet determined enter TBD

-SelectState - 7

Email Motify
Cell Phene | oo ' | poo | | oooo Notify
Home Phene { oop [ [ ooo | | cooo Wotify

wd

Work Phone { pon 1) [ gon | | oooo MNotify

Back Next


Riddle_Katy
Text Box
Step 9) Enter Contractor's information completely 

*If not yet determined enter TBD


NGO

Select Available Fees

Residential Building
Categony: *
- Select Cawegory -

Caleulation: *

) -
- Select Cakculation -

| do noot know which fee fo usa.

Back Naxt

MyGovernrnentOnline

CREATELC BY GOVERMNMENT FOR BOVERNMMENT

smam oo | rovee oo | e

Type: *
- Select Type -

Add

MY ACCOUNT HELP CONTACT PARTNERSHIP

Signed In As Katy Hawkins |  Log Cut i
WIE!

Step 10) Select
appropriate options
from drop down menus

*for this example |
have chosen
residential fees, see

next page

tyGovertmentOnline

CREATELC BY GOVEAHMENT FOR BOVERRMERT

NGO

Fallow us on
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Step 10) Select appropriate options from drop down menus

*for this example I have chosen residential fees, see next page
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Select Available Fees

Residential Building

Category: * Type: *
Pian Review Fees and Other 5 Mew Single Famiy Residential .. b
Calculation: * " Square Footage: © i Step 11) Enter requ”ed
Mew Residential Plan Review T 1.000.00 -~ . . .
- information as it populates
| da it knaw which fe t0 use *For this example | selected
Back | | Next under Category "Plan
e Review Fees and Other"
— then under Type"New single -
family residential” then under -

Calculation "New residential
plan review" it will then ask
for square footage to be
qentered, then you will click

"Add"

Fallow us on

f v B

G to Mobile App.
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Step 11) Enter required information as it populates

*For this example I selected under Category "Plan Review Fees and Other" then under Type"New single family residential" then under Calculation "New residential plan review" it will then ask for square footage to be entered, then you will click "Add" 
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Select Available Fees

Residential Building
Categony: *
- Selsct Category -

Caleculation: *

- Sefect Calculation -

Category

Plan Review Fees and Other

| do not know which fee to use,

|“/- "-.:__.J' \-j overnrmnen 10" I il"IE

CREATED BY GOVERNMENT FOR GOVERNMENT

MY ACCOUNT HELP CONTACT PARTNERSHIP
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Type: *

Step 12) Once you select "Add"
your fees will appear below,

I - Select Type - o
7 | Add | <
Type Calculation Cal. ValueEst. Permit Fee

Mew Single Family Residential Plan Review Fee  Mew Residential Plan Review TBD

/ proceed by clicking "Next"

*If the fee looks incorrect or you
are unsure you may check the "1
don't now which fee to use"

1000 5245.00 R

NGO

box to proceed. Please note
that the permit will not go into
review until payment is received.

b GovernmentOnline

CAEATEC BY BOVEAHMENT FOR BOVERRWERT

Fallow us on
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Step 12) Once you select "Add" your fees will appear below, proceed by clicking "Next"

*If the fee looks incorrect or you are unsure you may check the "I don't now which fee to use" box to proceed.  Please note that the permit will not go into review until payment is received.  
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Application Questennaire

General Application Information

Project Description *
Pitasa prosice a briaf descrlion af your buling project
Maximum fength: 1000 chamciers.

Project’Business Mame
Pl proside the name of [ha projeciibsingss that el conuesy The srache

Tax 1D Mumber

Construction Cost®
Pliaass prostos the post of B oh.

Bpplicant Acknowledgement *

By indialing you afinm e foliosing: 1.) Mo work of nseiaion will commenos pror i O issusncn of this pemil 2.0 A0 work will Ba parfarmed |0 ecoordano wl Hh T soopa of s penmill, iha C

Lo e

Residential Construction

Subdivision

I applcatia, plosss peoide B rame of Bre Subdivision i which this projact wil taks plarse

Subdivision Lot Mumber

Pitass proseds ths sobdvision kot nomiber.

Square Feotzge of Lot

Plassa prosice tha ok sqisrs foofagn of Inis procory,

Step 13) Enter all required information in
guestionnaire. Required information

will have a red asterisk* symbol, if you
do not know the required information you
may put N/A. For applicant
acknowledgment enter your initials.

Scroll down page completely and hit
"Next"

. LA informstion prowiced b iree and sooorato 8o e best of my
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Step 13) Enter all required information in questionnaire. Required information will have a red asterisk* symbol, if you do not know the required information you may put N/A. For applicant acknowledgment enter your initials.  

Scroll down page completely and hit "Next"
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T you are attaching any files to this application, click "Upload Files”, sefect the file{s), and please wait for the file(s} to finish uploading before proceeding to the next step.
f you are expecied io include files with your application, a notice wall appear below these instructions to inform you of what to upload.

Upload the following files with your applicafion. When possible, please upload PDF files. Consolidate documents/pages info as few PDF documents as possible.

- Res Check (Energy Calculations)
Upload Files |

- Residential Plan Set
Includes the Following: Utility and Site Plan; Floor Plan of Building and dimensiong Wall, Ceiling and Roof Framing Defails; Foundation Plan with Details (Enginieers Seal and Firm Mo. Required); Electrical, Plumbing and Mechanical Plans (Engineers Seal and

Firm No. Required); Driveway and Sidewalk Details.Landscaping Plan with notations of types of Tree and Shrubs to be used. Elevation Sheets showing Facades-4 Exterior Elevations. Where required, Floodplain Elevations and Motations (A separate Floodplain
Permit will be required). Construction Classification; Proposed use of Building or Area; Erosion Confrol and Sedimentation Plan; Tree Protection Plan

Upload Files
Step 14) Upload required documentation
- Files and drawings here.
Upload Files
Click "Next" to proceed
) () < *You may also visit our website to see a
paper copy version of each application if
Review you have any questions about what may N
be required.
www.sanmarcostx.gov/835/Applications

CREATEL 3Y BOVYESMMENT FCH BOVYERMMENMT
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Step 14) Upload required documentation and drawings here.   

Click "Next" to proceed

*You may also visit our website to see a paper copy version of each application if you have any questions about what may be required.
www.sanmarcostx.gov/835/Applications
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CREATED BY GOVERNMENT FOR GOVERNMENT
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To save your current progress and complete your appication anather time, please press save before exiting.

The Jurisdiclion requires the following permif fees to be paid before the application will be reviewed:

Category Type Calculation Amount
Plan Review Feas and Other Mew Single Family Residential Plan Review Fee  Square Footage 1000 324500 Step 15) Review fee
Technology Fees MyPermithow.org Technology Fee Flat Rate 13 $13.00 selections and click "Save"

Total $258.00 :
*If you leave this page

without saving you will
have to start over.

Back <

vivGovernmentOnline
CREATELC @Y BOVEAMMEMNT FOAR BEOVERMMEMNT
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Step 15) Review fee selections and click "Save"

*If you leave this page without saving you will have to start over.
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APPLICATION CREATED AND SAVED CONFIEMATION

Your Application has been saved and hag been assigned application number APP-22935
Once you have submitted your application to the permit office, you will not be able to edit your applicalion again unless the jurisdiction
returng it to you requesting changes.
You can check the stalus and review your application by clicking the review application bufton below or by reviewing the "My Applications”
section of your account dashboard
You will also receive an e-mail once the jurisdiction processes your application
The Jurisdiction requires the following permit fees fo be paid before the application will be reviewed:
Category Type Calculation Amount
Plan Review Fees and Mew Single Family Residential Plan Review Square Footage 545
2 $245.00
Other Fes 1000

Technology Fees MyPermitNow.org Technology Fee Flat Rate 13 $13.00
Total $258.00

Step 16) Select "Pay Now" to proceed
_ . . and submit OR select "Review
SEPE | SRR G Application" if you want to review

selections again.
The Permit Center will contact you if more

*Your application is not submitted until information is needed. Please feel free to
you pay and click "Submit" call The Permit Center at 512-805-2630 if
you have questions!
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Step 16) Select "Pay Now" to proceed and submit OR select "Review Application" if you want to review selections again. 

*Your application is not submitted until you pay and click "Submit" 
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The Permit Center will contact you if more information is needed. Please feel free to call The Permit Center at 512-805-2630 if you have questions!
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Permit Continued:

Apply Online

Jurisdiction and Request Type

Cnline Permitting Application
Select an Application Type A

Select an Application Type: *
- Select an Option -

Step 5) Select option
from drop down menu
(this is where you select
what trade you are),
then click "Next"

BoAy F x i iy by et
MyGovernmentOnline
CREATED BY GOVERMMENT FOR GOVERNMENT

Follow us on

f v B

Go to Mobile App.

Back | Next | £&—
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Add to Existing Permit Continued:

Riddle_Katy
Text Box
Step 5) Select option from drop down menu (this is where you select what trade you are), then click "Next"
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PARTNERSHIP

MY ACCOUNT CONTACT

MyGovernmentOnline

CREATED BY GOVERNMENT FOR GOVERNMENT

Apply Online

Signed In As Katy Hawkins /  Log Out a

Junsdiction and Request Typ

MEline Dot A nnicatian
LiHine Fermitting Appaucation

o

Select an Application Type
Search Project ‘

In order to add a permit to an existing Building Permit vou must begin by locating the existing Building Permit using the search form below.

Uise only OMNE of the search fields below to access the existing Building Permit.
Once you have found the existing Buidding Permit. click the "Details” button to confirm you have found the corect permit and then click "Select” to proceed.

Otherwise | apply for 2 new application

Froject Mumber

Search

Business Name First Name Last Mame

Step 6) Enter project
number OR Property
address of existing permit
Then click " Search"

*You only need to complete
the Project or address field

NG

Follow us on

f ¥y B
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Step 6) Enter project number OR Property address of existing permit Then click "Search"

*You only need to complete the Project or address field
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Apply Online

= — ' P —

unsgiction-and Kequest Type v
Riine He [THNg AppUCaHon v
B P g e o
Selectan 4 cANon e ¥

Search Project

In order to add a permit to an existing Building Fermit yvou must begin by locating the existing Building Permit using the search form below.
Use only OMNE of the search fields below {0 access the existing Building Permit.
Once you have found the existing Building Permit, click the "Details” buiton to confirm you have found the correct permit and then click "Select” to proceed.

Otherwise | apply for a new application

Project Number Address Business Name First Name Last Name
26601

Search

Step 7) Project should populate
Project NiiiberAdaieas below, If project is correct click

1 N 11
2018-26601 324 RIVERWALK DR BLDG 4 SAN MARCOS TX 76666 Details Detal IS

: ‘o’ : 1-10f1items

MyGovernmentOnline
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Step 7) Project should populate below, if project is correct click "Details"
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Project #2018-26601

2018-26601

Jurisdiction: San Marcos

Type:
Buil ding(Mechanica!) Child Permit,Electrical Chitd Permit OLD,MyPermitNow.org Technology Fee
old.PlumbingChild Permit old

Create Date: 2018-10-11T712:06:11.29

Business Applicant
Test Construction Test

Physical Address Mailing Address
324 RIVERWALK DR BLDG 4 1234 Test Oive

78666 SAN MARCOS, TX San Marcos, Tx

Lot Number {a6e0
Square Footage SubDivision

Description
Gateway Business Park Buildings (4 of 4)

Step 8) Confirm details
and click " Select"
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Step 8) Confirm details and click "Select"
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Apply Online

Junisdiction and Request Type b

Dnline Permitting Application v
I oy S . L

SEIECL an Applcaton e i

Electrician's Contact Information

First Name Last Name Suffix Business Name

Mailing Address

Add Cit Stat Zi d
- . - o Step 9) Enter contact
_ - < iInformation, then click
Email EINotify
'lNeXt'l

Cell Phone ( 500 I | 0oo | | oooo _INotify

Home Phone ( 500 ' | oo | | 0000 _INotify

work Phone (500 ) [ 000 | | oo | ZNotiry

Back Next

Select Avallable Fees

Application Questionnaire
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Step 9) Enter contact information, then click "Next"
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Permits & Licensing Solution Center Planning & Zoning m Signed In As Katy Hawkins / Log Out VIE -

Apply Online

Junsdiction and Reguest Type )
Online Permitting Application -
Sele | Appiication Type r
Search Project ~
Electrician’'s Contact Informatian L

Select Available Fees &

Step 10) Select
S —— appropriate fees for
Electrical Permits ¥ | Building (Electrical) Child Permit ~ < your work from the drop

Calculation: * down menus, then click
Electrical Mew Construction Tra. < "Add" (Value bOX WI”

appear enter "1"
unless this Is for a

Electrical Child Permit

1 do not know which fee to use.

Bkl | duplex, multi unit
Application Questionnalre tOWI’]hOme Or mUIt|' L
Files Upload famlly) ’

*for this example |
selected electrical child
permit

|¢_F'-“E.H1EL' BY GOVERNMENT FOR GOVERNMEMNT
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Step 10) Select appropriate fees for your work from the drop down menus, then click "Add" (value box will appear enter "1" unless this is for a duplex, multi unit townhome or multi-family)

*for this example I selected electrical child permit
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= M \/G overnme mtOn | ine MY ACCOUNT HELP CONTACT PARTNERSHIP
CREATED BY GOVERNMENT FOR GOVERNMENT ] -

Apply Online

Junsdiction and Request Type
Online Permitting Application
Select an Application Type
Search Project

Electrician’s Contact information

Select Available Fees

Electrical Child Permit

Category: * Type: *
- Select Category - ¥ || -Select Type - X
Calculation: * ' -
~ Select Calculation - 7)) Step 11) Fee will appear below,
permit fee will be $43.00 per
Category Type Calculation Cal. ValueEst. Permit Fee 'lvalue" UnleSS mUItl-famlly
Electrical Permits  Building (Electrical) Child Permit  Electrical New Construction Trade TBD $43.00 Harmave
Click "Next"

) do not know which fee 1o use. <

Back | | Next

*If you are unsure you may
Application Questionnaire SeleCt the "| dO Not knOW Wh|Ch ¥
Files Upload fee to use" box and we will X

Review request payment .



Riddle_Katy
Text Box
Step 11) Fee will appear below, permit fee will be $43.00 per "value" unless multi-family. 

Click "Next"

*if you are unsure you may select the "I do not know which fee to use" box and we will request payment
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Pemmils & Licensing Planning & Zoning

=, e : )
Select Available Fees

Application Questionnaire

Electrical Child Permit

Applicant Acknowledgement =

By initizling you affirm the following: 1.} Mo work or instaflation will commence prior o the issuance of this permit. 2.) All work will be perfiormed in
acourate to the best of my knowledge.

Electrical Permit Description

Electrical Permit Value

All items marked with & red asterisk are 1
If you are unsure of 8 reguired field's
After you press "next” to advanc

Electrician’s 1

—

AORALECL

MyGovernmentOnline

CREATED BY GOVERNMENT FOR GOVERNMENT

Step 12) Complete questionnaire, for Signed In As Katy Hawkins /

nformation

MY ACCOUNT HELP CONTACT PARTNERSHIP

Log Out

VIE

applicant acknowledgment enter your
Initials, then click "Next"

ordance with the scope of this permit, the City-adopted building codes, grdinances and any other laws regulating construction/operation and zoning in this jurisdiction. 3.) AR nformation provided is true and

4000 char(s) available.

Ired fields and must be completed before you are able to submit your application to the jurisdiction.
ffsvier you may skip the guestion to answer other guestions.

the "review” section, you can press the "Save” button to save your progress and return to your application at a later date to confinue your progress in completing the application

CREATEC BY GOVERMMENT FOR GOVERMMENT

NGO
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Step 12) Complete questionnaire, for applicant acknowledgment enter your initials, then click "Next"
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T MVGOV@ nMmentOnline MY ACCOUNT HELP CONTACT PARTNERSHIP

CREATED BY GOVERNMENT FOR GOVERNMENT l
~ontact Information -
Select Available Fees -
Application Questionnaire r

Files Upload a

I vou are atitaching any files to this application, click “Upload Files”, select the file{s), and please wait for the file{s) to finish uploading before proceeding to the next siep.
If you are expected to include files with your application, a notice will appear below these instructions to inform you of what to upload.

T Step 13) Click "Next"
Upload Files
*Child permits are not required
to upload plans
Back MNext

MyGovernmentOnline

CREATECD BY GOVERMMENT FOR GOYERMMEMT

MGO

Follow us on

f v ©

Go to Mobile App.
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Step 13) Click "Next" 

*Child permits are not required to upload plans
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MVGO\/@TW mentOnIine MY ACCOUNT HELP CONTACT PARTNERSHIP
CREATED BY GOVERNMENT FOR GOVERNMENT

Penmiis & Licensing Planning & Zoning m Signed In As Katy Hawkins /  Log Out i Ei
pplication

Online Permitting Appli -
Select an Application Type v
Search Project v
Electrician's Contact Information v
st bt Step 14) Click "Submit" if ’
Application Questionnaire you are ready to pay and .

Eiaas i 1l : -

riies Uploga

send
-

To save your current progress and complete your application another time, please press save before exiing. *CI |Ck Save If you are not
ready to pay

Your application is ready to submit to the jurisdiction.

**If you leave this page
without saving or submitting
you will have to start over

Back Save Submit

MyGovernmentOnline

CREATEZC BY GOVERNMENT FOR GBOVERNMENT

MGO

Follow us on

f v ©

Go to Mobile App.


Riddle_Katy
Text Box
Step 14) Click "Submit" if you are ready to pay and send

*Click Save if you are not ready to pay

**If you leave this page without saving or submitting you will have to start over
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Step 15) Your
application has been
successfully submitted if
you receive this pop up

APPLICATION CREATED AND SUBMITTED CONFIRMATION

Your Application has been received by San Marcos and has been assigned application numlger APP-22268

Your application can not be edited unless the jurisdiction retums it to you requesting changes.

You can check the status and review your application by clicking the review application button below or by reviewing the "My Applications"
section of your account dashboard.

You will also receive an e-mail once the jurisdiction processes your application.

| CLOSE || REVIEW APPLICATION |

The Permit Center will
contact you if more
Information is needed.
Please feel free to call
The Permit Center at
512-805-2630 if you have
guestions!



Riddle_Katy
Text Box
Step 15) Your application has been successfully submitted if you receive this pop up with your App Number. 

That's it! 
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The Permit Center will contact you if more information is needed. Please feel free to call The Permit Center at 512-805-2630 if you have questions!
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